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Notice to Contributors
The journal Sociální práce/Sociálna práca/Czech and Slovak Social 
Work is published four times in the Czech language and twice in 
the English language each year. The journal publishes the widest 
range of articles relevant to social work. The articles can discuss on 
any aspect of practice, research, theory or education. Our journal has 
the following structure:
• Editorial
• Academic articles
• Book reviews
• News / Research notes 

1. Instructions to authors of academic articles
Editors accept contributions that correspond to the profile of the 
journal (see “Our mission”). The contribution has to be designated 
only for publishing in the journal Czech and Slovak Social Work. 
It can also be a contribution which has already been published in 
another journal, but for another use the text has to be revised and 
supplemented. The number of contributions from one author is 
limited to two per year.

The offer of manuscript receipt and review procedure
The academic text intended for publishing in the journal should be  
a research or overview essay (theoretical, historical, etc.). For the 
article to be  accepted to the review procedure, the author of the 
text must work systematically with the relevant sources, explain the 
research methodology and present a conclusion with regard to the 
research goal. Because the journal has a specific professional nature, 
texts are preferred which also contain application aspects where the 
author explains the relevance of their conclusions in the context of 
social work.
The review process is reciprocally anonymous and is carried out by two  
independent reviewers. Student works are subject to single review 
process. Academic and student works are judged in terms of content 
and form. If necessary, a work may be returned to the authors for 
supplementation or rewriting. Based on the assessments of the 
review process a decision will be made to either accept and publish 
the article in our journal or to reject it.  The Chairman of the 
Editorial Board will decide in questionable cases. Please send two 
versions of the article to the editor via e-mail. The first one may 
contain information which could reveal the identity of the author. 
The second version should be the complete and final text.

Decision to publish
Authors are informed about the result of the review process within 
six months from the date of receipt of the text/manuscript.

Manuscript requirements
The text must be written in accordance with applicable language 
standards. The text letters should be written in Times New Roman, 
size 12, font style Normal. Pages are not numbered. Footnotes 
should be placed strictly at the end of the article.
I.  Front page contains a descriptive and brief title of the article in 

English; the names of all authors, biographical characteristics 
(up to 100 words) and also contact details for correspondence in 
the footnote.

II. Abstract in English in a maximum of 200 words.
III.  Keywords in English. Please use two-word phrases as 

a maximum.
IV. The text of the article (maximum 10,000 words).
V.  List of references: Authors are requested to pay attention 

to correct and accurate referencing (see below). A text 
reference is made by indicating placing the author’s 
surname, year of publication (e.g. Korda, 2002) and, in case 
of reference to literature, also the number of pages should 
also be specified  after the year, divided by a colon. A list of  
references is to be given at the end of chapters and and it is 
expected to list the literature to which the text refers. The 
list is arranged alphabetically by authors and, if there are 
several works by the same author, the works are to be listed 
chronologically. If an author published more works in the 
same year, the works are distinguished by placing letters  
a, b, etc. in the year of publication.

VI.  Tables and charts: tables must not be wider than 14 cm. 
Character height is to be at least 8 to 10 points. In the charts, 
please use contrasting colours (mind the journal is black-and-
white only).

Quotes and links
Citations and references are given in accordance with ISO 690 (010 
197). Representative examples are as follows:

Monographs: 
BARTLETT, H. 1970. The Common Base of Social Work Practice. 
New York: NASW.

Monograph Chapters:
DOMINELLI, L. 2009. Anti-Opressive Practice: The Challenges 
of the Twenty-First Century. In: ADAMS, R., DOMINELLI, L., 
PAYNE, M. (Eds.).  Social Work: Themes, Issues and Critical Debates. 
Basingstoke: Palgrave Macmillan, 49–64.

Magazines: 
COLEMAN, J. S. 1988. Social Capital in the Creation of Human 
Capital. American Journal of Sociology, 94(supplement), 95–120.

BOWPITT, G. 2000. Working with Creative Creatures: Towards 
a Christian Paradigm for Social Work Theory, with Some Practical 
Implications. British Journal of Social Work, 30(3), 349–364.

Online resources
NASW. 2008. Code of Ethics [online]. Washington: NASW. [18. 
5. 2014]. Available at: http://www.socialworkers.org/pubs/code/
code.asp
 
2. Instructions for book reviews
There is also space for all reviewers who want to introduce an interesting 
book in the field of social work and its related fields in the journal. We  
require making arrangement about the book review with the editors 
in advance. When sending the text please attach a scan of the front 
page of the reviewed book. (in 300 DPi resolution).
The format of the book review is set from 8,000 to 12,000 characters  
(including spaces); other conditions are the same as the conditions 
for journalistic articles. The book review must include bibliographic 
information on the rated book (e.g. Daniela Vodáčková a kol.: 
Krizová intervence, Portál, Praha, 2002). Please add your name and 
your contact details at the end of the review.

3. Ethics and other information
Manuscripts are assessed in the review proceedings which comprise 
1) the assessment of professional appropriateness by one member 
of the Editorial Board, and 2) bilaterally anonymous review by two 
experts from the list of reviewers posted on our website.
The text is assessed exclusively on the basis of its intellectual value, 
irrespective of the author‘s race, gender, sexual orientation, religion, 
ethnic origin, citizenship or political views.
The editors of the journal make every effort to maintain impartiality 
of the review proceedings not to disclose the identity of the reviewers 
and other participants in the proceedings. The author whose work was 
demonstrably proved to contain plagiarisms or forged data shall lose 
an opportunity of publishing in the Journal.
By sending the article, the authors give their consent to its use in the 
electronic databases where the Journal is indexed. The Journal is freely 
available at HYPERLINK „http://www.socialniprace.cz“.

4. Contact details:
Association of Educators in Social Work
Czech and Slovak Social Work
Postal address: Joštova 10, 602 00 Brno, Czech Republic
Website: www.socialniprace.cz

Vladislava Vondrova (administrator of the  academic articles)
e-mail: akademik@socialniprace.cz
 
Roman Balaz (executive editor)
e-mail: roman.balaz@socialniprace.cz
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